
Please note: It is recommended to use 
Chrome when accessing this system. 
Contact IS at (254) 724-2501 or (214) 820-
4646 for help downloading this browser.

Enter the URL 
https://ce.bswhealth.com/

BSWH affiliates will log in using their 
Baylor Scott & White username and 
password.

Pending Activity
Credit Claim 
Instructions

some steps in these 
instructions may 
not apply to 
your activity

https://ce.bswhealth.com/
https://ce.bswhealth.com/saml_login?destination=/homepage


Select "MY ACCOUNT" from blue menu bar

Select “MY ACTIVITIES" from gray menu bar

Select “Pending activities" from gray sub-menu bar



Select activity from list for completion

Click “TAKE COURSE” from bottom of the page



Attendance message will appear, Click “Next”

Click “Start course” from bottom of the page



Complete the evaluation and click “SUBMIT”

Evaluation completion message will appear click “Next”



Select “Credit Types,” Enter amount of credits to claim for all that apply. 
Complete the attestation and Submit.

Credit awarded message will appear.



Select “Certificate,” if you will not claim MOC credits “DOWNLOAD 
CERTIFICATE,” 
You will have an option to claim Maintenance of Certification (MOC) 
credit. Select “Yes” or “No” and click “Finish.” NOTE: IF you click next you 
will need to come back to this object and click finish to move to the quiz.



Question Results will be available, The quiz will be available in the 
navigation menu. Click “Next”

Complete the quiz. Navigate using the blue buttons in the quiz area. You 
will need to met the standard to claim the credit. Click “Finish” on last 
question.



Question Results will be available, you can retake the quiz until you are
successful. Click “Next”



Select “Credit Type(s),” Enter amount of credits to claim for all that apply. 
Complete the attestation and Submit.



Select “Certificate,” “DOWNLOAD CERTIFICATE,” 
Review at the bottom of the page.



“Download Certificate” Button is displayed

Awarded credit type will be displayed. Click “Next”



You will be able to download a certificate for each type you have 
claimed



Sample certificate:



Access certificate or transcript later.
Click “My Account” from the top of page or in blue navigation menu.

Click “MY ACTIVITIES” from gray navigation menu.



Click “Completed Activities” from gray navigation menu.

Enter query and “APPLY” (You will be able to download a PDF of your transcript) or 
select specific certificate to “DOWNLOAD”


